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Welcome	  to	  the	  CRT	  Test	  Administra5on	  Training.	  	  This	  PowerPoint	  is	  scripted	  so	  that	  
test	  coordinators	  may	  deliver	  the	  training.	  	  Please	  download	  the	  Power	  Point	  rather	  
than	  using	  it	  from	  the	  internet.	  

This	  presenta5on	  contains	  53	  slides.	  	  You	  may	  want	  to	  add	  slides	  that	  are	  specific	  to	  
your	  system	  or	  school	  procedures.	  	  Thank	  you	  for	  using	  this.	  	  



This	  PowerPoint	  will	  cover	  materials,	  accommoda5ons,	  test	  security,	  and	  test	  
administra5on.	  	  	  
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One	  stop	  shopping	  is	  online	  for	  all	  the	  non-‐secure	  materials,	  resources,	  and	  training	  
Power	  Points.	  
	  

3	  



You	  can	  access	  the	  materials	  by	  going	  to	  the	  OPI	  Assessment	  Page	  hJp://
www.opi.mt.gov/curriculum/MontCAS/	  and	  clicking	  on	  CRT	  and	  CRT-‐Alt	  Test	  
Administra5on.	  	  
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This	  screen	  shot	  was	  taken	  on	  January	  20.	  	  As	  materials	  are	  ready	  (in	  some	  cases	  prior	  
to	  the	  schedule	  that	  is	  in	  Volume	  2	  of	  the	  2011	  January	  JUMP),	  they	  will	  be	  posted.	  	  
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In	  2011,	  the	  Accommoda5ons	  Manual	  is	  provided	  online	  only.	  It	  is	  a	  good	  resource	  
for	  background.	  	  



The	  accommoda5ons	  guidance	  memo	  is	  online	  and	  will	  be	  mailed	  by	  OPI	  Feb.	  7-‐11.	  	  
This	  abbreviated	  version	  provides	  guidance	  for	  administering	  the	  CRT	  with	  
accommoda5ons.	  	  Please	  note	  that	  there	  is	  more	  detailed	  informa5on	  on	  some	  of	  the	  
accommoda5ons	  later	  in	  this	  Power	  Point	  and	  included	  on	  the	  following	  test	  security	  
documents:	  	  Teacher	  informa5on	  Sheet	  and	  the	  Test	  Coordinator	  and	  Principal/
Authorized	  Representa5ve	  Test	  Security	  Agreements.	  	  	  
	  
Also,	  please	  discard	  the	  accommoda5ons	  flip	  cards	  that	  were	  published	  a	  few	  years	  
ago.	  	  	  They	  are	  out	  of	  date	  including	  having	  different	  numbers	  for	  specific	  
accommoda5ons.	  
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The	  Guidelines	  and	  Procedures	  for	  Test	  Security	  are	  online.	  	  Print	  copies	  will	  be	  
mailed	  by	  OPI	  Feb.	  7-‐11.	  	  



The	  Test	  Coordinator’s	  Manual	  will	  be	  shipped	  to	  System	  Test	  Coordinators	  by	  
Measured	  Progress	  and	  will	  arrive	  Feb.	  1-‐8.	  	  
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And,	  the	  Test	  Administrator’s	  Manuals	  will	  be	  with	  the	  Test	  Coordinators	  Manual	  in	  
the	  same	  shipment.	  	  
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The	  CRT-‐Alternate	  Administra5on	  Manual	  is	  online	  only.	  
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1.  With	  the	  excep5on	  of	  the	  CD	  for	  the	  CRT-‐Alternate	  administra5on,	  all	  training	  
Power	  Points	  will	  be	  online	  and	  not	  on	  CDs.	  	  

2.  Please	  refer	  to	  the	  teacher	  informa5on	  sheet	  and	  test-‐security	  agreements	  for	  
more	  detailed	  informa5on	  on	  accommoda5ons	  than	  are	  in	  the	  guidance	  memo.	  

3.  Grade	  10	  students	  who	  enrolled	  in	  the	  Montana	  Youth	  Challenge	  Academy	  
(MYCA)	  in	  January	  are	  required	  to	  par5cipate	  in	  the	  CRT.	  	  If	  the	  grade	  10	  student	  
was	  iden5fied	  in	  AIM	  by	  January	  28,	  2011	  as	  a	  student	  at	  the	  MYCA,	  the	  tes5ng	  
materials	  and	  barcode	  label	  will	  be	  sent	  to	  the	  MYCA	  where	  the	  test	  will	  be	  
administered	  by	  a	  trained	  administrator.	  	  The	  answer	  booklets	  and	  other	  
materials	  will	  be	  returned	  to	  Measured	  Progress.	  	  The	  par5cipa5on	  and	  results	  of	  
those	  students’	  par5cipa5on	  will	  be	  reported	  at	  their	  schools.	  	  If	  the	  students	  
were	  not	  iden5fied	  in	  AIM	  by	  January	  28,	  please	  contact	  OPI	  with	  the	  state	  
student	  ID.	  	  

4.  	  Grade	  10	  students	  enrolled	  in	  a	  public	  high	  school	  for	  181	  hours	  or	  more,	  
including	  taking	  classes	  through	  the	  Montana	  Digital	  Academy,	  are	  required	  to	  
par5cipate	  in	  the	  CRT	  where	  they	  are	  enrolled.	  	  

5.  Grade	  10	  Montana	  students	  enrolled	  in	  the	  Job	  Corps	  are	  required	  to	  par5cipate	  
in	  the	  CRT.	  	  AIM	  enrollment	  data	  will	  be	  used	  to	  iden5fy	  those	  students	  and	  OPI	  
will	  make	  arrangements	  for	  their	  par5cipa5on.	  	  

6.	  	  Enrolled	  Students	  Who	  Did	  Not	  Par6cipate	  in	  the	  CRT	  or	  CRT-‐Alternate	  
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Delays	  can	  be	  costly.	  	  	  They	  could	  impact	  5mely	  repor5ng	  of	  results	  or	  individual	  
district	  or	  school	  AYP	  results.	  	  	  
Please	  use	  the	  5melines	  later	  in	  this	  Power	  Point	  and	  also	  in	  Volume	  2	  of	  the	  2011	  
January	  JUMP	  for	  important	  dates	  for	  entering	  data	  and	  returning	  materials.	  
Missing	  test	  booklets	  or	  delays	  in	  returning	  them	  are	  considered	  serious	  security	  
breaches	  and	  will	  be	  considered	  tes5ng	  irregulari5es.	  	  AYP	  results	  could	  be	  impacted.	  	  
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Accommoda5ons	  differ	  from	  instruc5onal	  strategies	  and	  are	  determined	  on	  an	  
individual	  not	  a	  group	  basis.	  	  
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Generally,	  accommoda5ons	  fall	  into	  four	  categories:	  	  presenta5on,	  response,	  sebng,	  
and	  5ming/scheduling.	  	  
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In	  2010,	  OPI	  clarified	  the	  accommoda5ons	  listed	  on	  this	  slide.	  	  That	  clarifica5on	  
accompanies	  the	  accommoda5on	  on	  pages	  2-‐5	  of	  the	  2011	  Accommoda5ons	  
Guidance	  Memo.	  Some	  of	  the	  accommoda5ons	  will	  be	  highlighted	  on	  the	  following	  
slides.	  
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Small	  group	  administra5on:	  
Depending	  on	  the	  reason	  for	  the	  small	  group	  administra5on,	  15	  students	  may	  be	  too	  
many.	  	  Be	  careful	  that	  each	  student’s	  needs	  are	  considered.	  
	  
Oral	  presenta5on	  op5mally	  should	  be	  no	  more	  than	  3	  students;	  however,	  in	  unusual	  
cases,	  5	  may	  be	  appropriate.	  

	  
A	  template	  is	  a	  piece	  of	  paper	  or	  card	  stock	  	  with	  a	  window	  in	  it	  allowing	  a	  student	  to	  
isolate	  text	  or	  parts	  of	  a	  ques5on.	  	  
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Accommoda5ons	  16,	  17,	  19,	  and	  20	  require	  the	  test	  administrator	  to	  transfer	  
answers	  to	  the	  Answer	  Booklet.	  	  The	  answer	  must	  be	  directly	  transferred	  into	  the	  
Answer	  Booklet,	  word	  for	  word,	  including	  punctua5on,	  with	  a	  number	  2	  pencil	  and	  
not	  be	  on	  a	  separate	  piece	  of	  paper.	  	  The	  test	  administrator	  may	  not	  clarify,	  
elaborate,	  or	  make	  any	  changes	  not	  ini5ated	  by	  the	  student.	  	  Please	  read	  the	  full	  
clarifica5on	  in	  the	  Accommoda5ons	  Manual	  for	  each	  accommoda5on.	  	  
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Assis5ve	  technology	  is	  another	  form	  of	  technology	  (not	  already	  specified	  by	  another	  
accommoda5on)	  that	  does	  not	  change	  the	  intent	  or	  content	  of	  the	  test,	  but	  is	  
rou5nely	  used	  by	  the	  student	  (not	  groups	  of	  students)	  to	  take	  the	  test.	  	  Please	  check	  
with	  the	  State	  Assessment	  Director	  for	  guidance.	  	  	  
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One	  of	  the	  most	  common	  accommoda5ons	  is	  oral	  presenta5on	  of	  the	  assessment.	  
This	  should	  be	  a	  low-‐incidence	  accommoda5on.	  Reading	  aloud	  of	  the	  math	  and	  
science	  tests	  is	  allowed	  as	  a	  standard	  accommoda5on,	  because	  it	  does	  not	  alter	  what	  
the	  test	  is	  designed	  to	  measure.	  	  
• Before	  reading	  aloud,	  the	  test	  administrator	  should	  advise	  students	  that	  each	  item	  
and	  answer	  choice	  will	  be	  read	  aloud	  in	  exactly	  the	  order	  as	  presented.	  	  
• Ques5ons	  and	  answer	  choices	  can	  be	  repeated	  at	  the	  end	  of	  a	  session	  in	  case	  the	  
students	  wish	  to	  review	  or	  check	  their	  work.	  	  	  
• For	  the	  reading	  por5on	  of	  the	  test,	  the	  oral	  presenta5on	  is	  limited	  because	  reading	  
aloud	  the	  passages	  would	  alter	  what	  the	  test	  is	  designed	  to	  measure.	  	  
• For	  a	  standard	  accommoda5on,	  the	  reading	  passages	  MAY	  NOT	  be	  read	  aloud	  to	  the	  
student,	  and	  a	  student	  cannot	  request	  or	  be	  given	  help	  in	  reading	  or	  pronouncing	  any	  
part	  of	  the	  passage.	  	  
• ONLY	  the	  ques5on	  and	  answer	  choices	  on	  the	  reading	  assessment	  may	  	  be	  read	  
aloud	  to	  a	  student	  as	  a	  standard	  accommoda5on.	  	  It	  is	  advised	  that	  the	  ques5ons	  be	  
read	  aloud	  to	  the	  student	  before	  he/she	  reads	  each	  passage.	  	  Aier	  the	  student	  has	  
read	  the	  passage,	  the	  test	  administrator	  must	  read	  the	  ques5ons	  and	  answer	  choices	  
word-‐for-‐word	  one	  at	  a	  5me	  in	  exactly	  the	  order	  as	  presented.	  	  	  
• Readers	  may	  not	  clarify,	  elaborate,	  or	  provide	  assistance	  to	  the	  student	  regarding	  
the	  meaning	  of	  words,	  intent	  of	  test	  ques5ons,	  or	  responses	  to	  test	  items/ques5ons	  	  
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Again,	  this	  accommoda5on	  should	  be	  a	  low-‐incidence	  accommoda5on	  and	  should	  be	  
provided	  with	  extreme	  cau5on.	  	  It	  is	  considered	  an	  accommoda5on	  most	  appropriate	  
for	  students	  with	  IEPs	  or	  504	  plans.	  	  	  You	  should	  consider	  the	  following	  three	  points	  
to	  determine	  the	  appropriateness	  of	  this	  accommoda5on	  for	  each	  student.	  

1.	  Assessment	  results	  are	  available	  to	  support	  the	  determina5on	  that	  the	  
student's	  disability	  precludes	  or	  severely	  limits	  the	  student's	  ability	  to	  gain	  
meaning	  from	  wriJen	  language;	  and	  

2.	  There	  is	  documenta5on	  of	  remedial	  reading	  services	  and/or	  special	  
educa5on	  and	  supplementary	  aids	  and	  services;	  and	  	  	  

3.	  Through	  classroom	  assessment,	  it	  has	  been	  determined	  and	  documented	  
that	  the	  student	  benefits	  from	  oral	  presenta5on	  as	  her/his	  way	  of	  learning.	  
This	  accommoda5on	  could	  be	  applicable	  for	  LEP	  students	  whose	  oral	  and	  
aural	  proficiencies	  (listening	  and	  speaking)	  significantly	  exceed	  their	  English	  
reading	  and	  wri5ng	  skills,	  meaning	  the	  student	  recognizes	  a	  word	  when	  
spoken,	  but	  not	  wriJen.	  	  	  	  	  
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This	  slide	  highlights	  a	  few	  cau5ons	  about	  oral	  presenta5on.	  
This	  accommoda5on	  should	  be	  a	  low-‐incidence	  accommoda5on,	  most	  always	  for	  
students	  with	  IEP	  or	  504	  plans.	  Oral	  presenta5on	  should	  be	  limited	  to	  small	  groups	  of	  
three	  to	  five	  students.	  	  
In	  advance	  of	  the	  test	  sessions,	  students	  should	  be	  advised	  to	  follow	  along	  with	  the	  
text	  as	  it	  is	  being	  read.	  	  
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Oral	  presenta5on	  is	  considered	  a	  non-‐standard	  accommoda5on	  when	  the	  passage	  is	  
read	  aloud	  or	  a	  text-‐reader	  or	  some	  other	  form	  of	  technology	  “reads”	  the	  passage	  to	  
the	  student.	  	  



This	  slide	  and	  the	  next	  one	  include	  extremely	  important	  reminders	  about	  
accommoda5ons	  and	  test	  administra5on.	  	  Some,	  but	  not	  all	  of	  them,	  are	  included	  on	  
the	  accommoda5ons	  guidance	  memo;	  however	  all	  of	  the	  ones	  presented	  here	  are	  
included	  on	  the	  teacher	  informa5on	  sheet	  as	  well	  as	  on	  the	  system	  test	  coordinator	  
and	  principal/authorized	  representa5ve	  test	  security	  agreements.	  

The	  reminders	  are	  the	  result	  of	  requests	  for	  clarifica5on	  about	  accommoda5ons.	  	  	  
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Please	  remember	  that	  accommoda5ons	  are	  on	  an	  individual	  basis	  whether	  the	  
student	  is	  on	  an	  IEP	  or	  504	  or	  plan,	  an	  LEP	  plan,	  or	  a	  general	  educa5on	  student.	  	  
Accommoda5ons	  are	  not	  instruc5onal	  strategies	  used	  for	  an	  en5re	  class.	  	  
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Standard	  accommoda5ons	  do	  not	  alter	  what	  is	  being	  tested.	  
Non-‐standard	  accommoda5ons	  do	  alter	  what	  is	  being	  tested.	  
If	  a	  non-‐standard	  accommoda5on	  is	  specified	  in	  an	  IEP,	  504,	  or	  LEP	  plan,	  it	  should	  be	  
used	  in	  the	  administra5on	  of	  the	  CRT.	  

The	  implica5on	  of	  a	  non-‐standard	  accommoda5on	  on	  AYP	  results:	  
1. Par5cipa5on:	  	  The	  student	  who	  par5cipates	  with	  a	  non-‐standard	  accommoda5on	  is	  
not	  considered	  a	  par5cipant	  in	  the	  calcula5on	  of	  AYP.	  	  An	  example	  is	  in	  a	  group	  of	  
100	  students,	  for	  the	  95%	  par5cipa5on	  rate,	  95	  need	  to	  par5cipate.	  	  If	  5	  do	  not	  
par5cipate	  and	  1	  par5cipates	  with	  a	  non-‐standard	  accommoda5on,	  the	  par5cipa5on	  
rate	  is	  94%,	  1	  point	  below	  the	  required	  95%.	  

2. Annual	  Measureable	  Objec5ve	  (AMO):	  	  The	  proficiency	  level	  of	  a	  student	  who	  
par5cipates	  with	  a	  non-‐standard	  accommoda5on	  is	  not	  calculated	  in	  AYP	  averages.	  	  
There	  has	  been	  much	  confusion	  and	  rumor	  that	  a	  non-‐standard	  accommoda5on	  
equals	  a	  novice	  score.	  	  This	  is	  not	  the	  case.	  	  The	  score	  not	  novice	  and	  is	  not	  included	  
in	  any	  calcula5ons	  for	  AYP	  AMOs.	  	  
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	  	  	  This	  table	  outlines	  the	  eligibility	  for	  accommoda5ons	  on	  the	  CRT.	  	  Please	  note	  that	  
although	  standard	  accommoda5ons	  are	  available	  to	  the	  general	  student	  popula5on,	  
there	  are	  parameters	  including	  the	  one	  listed	  on	  slide	  15	  which	  explains	  that	  
accommoda5ons	  coded	  with	  a	  double	  asterisk	  are	  	  
“most	  appropriate	  for	  use	  with	  students	  who	  have	  an	  IEP	  or	  504	  plan.	  Remember,	  
the	  accommoda5ons	  used	  must	  be	  listed	  in	  the	  student's	  IEP	  or	  504	  plan.	  	  In	  unusual	  
circumstances,	  a	  student	  without	  an	  IEP	  or	  504	  plan	  may	  require	  an	  accommoda5on	  
keyed	  with	  **.	  	  Please	  contact	  the	  state	  assessment	  director	  for	  ques5ons	  to	  
determine	  if	  the	  unusual	  circumstance	  for	  a	  student	  without	  an	  IEP	  or	  504	  plan	  merits	  
their	  use.”	  
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Test	  security	  is	  necessary	  to	  standard	  administra5on	  of	  the	  CRT	  and	  CRT-‐Alternate	  
assessments.	  	  	  



And,	  leads	  to	  accurate	  and	  reliable	  data.	  
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The	  guidelines	  are	  intended	  to	  provide	  specific	  details	  on	  standard	  procedures	  and	  
condi5ons	  for	  tes5ng.	  	  
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You	  will	  no5ce	  several	  items	  listed	  on	  this	  slide	  and	  that	  Late	  or	  Missing	  Materials	  
cons5tutes	  a	  test	  security	  issue.	  	  
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Tes5ng	  irregulari5es	  can	  be	  serious	  and	  may	  impair	  the	  standard	  administra5on	  of	  
the	  assessment	  or	  the	  security	  of	  the	  materials.	  	  Student	  scores	  may	  be	  invalidated,	  
and	  AYP	  determina5ons	  may	  be	  impacted.	  
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All	  test	  items	  and	  responses	  are	  secure	  and	  may	  not	  be	  copied	  or	  duplicated	  
in	  any	  way.	  	  	  
As	  you	  know,	  some	  of	  the	  items	  on	  the	  CRT	  are	  embedded	  as	  field	  test	  items.	  	  
Students	  are	  not	  scored	  on	  these	  items,	  but	  they	  are	  important	  for	  future	  test	  
development.	  	  No	  one,	  including	  test	  administrators	  may	  read	  (unless	  
required	  by	  an	  accommoda5on)	  or	  discuss	  any	  of	  the	  items.	  And,	  of	  course,	  
no	  part	  of	  the	  test	  may	  be	  copied.	  In	  addi5on,	  test	  administrators	  need	  to	  
keep	  tes5ng	  materials	  secure	  between	  sessions	  and	  during	  the	  tes5ng	  
window	  and	  return	  all	  required	  materials	  to	  Measured	  Progress	  on	  5me.	  	  
CRT	  materials	  are	  returned	  to	  Measured	  Progress;	  however,	  the	  math	  
reference	  sheets	  may	  be	  kept	  as	  they	  will	  be	  posted	  online.	  	  	  
All	  test	  booklets	  and	  answer	  booklets	  must	  be	  returned	  to	  Measured	  Progress	  
on	  5me.	  	  Late	  or	  missing	  booklets	  cons5tutes	  a	  serious	  security	  breach	  and	  
could	  result	  in	  the	  invalida5on	  of	  student	  results	  for	  schools	  and/or	  systems.	  
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All	  tes5ng	  materials	  need	  to	  be	  considered	  “Top	  Secret”	  and	  kept	  secure.	  	  Not	  
maintaining	  the	  security	  of	  the	  materials	  is	  a	  security	  breach.	  	  All	  materials	  should	  be	  
checked	  out	  and	  checked	  in	  and	  an	  inventory	  maintained	  at	  all	  5mes.	  	  	  

	  
No	  test	  booklet	  should	  be	  reviewed	  or	  read	  by	  anyone	  but	  students	  during	  tes5ng	  
unless	  oral	  presenta5on	  or	  another	  accommoda5on	  requiring	  dicta5on	  or	  other	  
accommoda5ons.	  
	  
On	  rare	  occasions,	  there	  may	  be	  a	  situa5on	  in	  which	  a	  student	  suggests	  there	  is	  
something	  wrong	  with	  a	  ques5on.	  	  In	  this	  case,	  it	  may	  be	  necessary	  to	  look	  at	  the	  
ques5on	  with	  the	  student.	  Please	  tell	  the	  student	  to	  do	  her/his	  best	  but	  not	  to	  worry	  
about	  it	  because	  you	  will	  have	  it	  checked,	  and	  if	  it	  the	  ques5on	  is	  flawed,	  it	  will	  not	  be	  
scored.	  	  There	  is	  no	  need	  to	  interrupt	  the	  class	  or	  to	  advise	  other	  teachers	  un5l	  you	  
have	  contacted	  OPI	  with	  the	  following	  informa5on:	  the	  grade,	  content,	  session,	  
ques5on	  #,	  and	  form	  of	  the	  test	  booklet.	  	  	  

We	  will	  immediately	  check	  the	  ques5on,	  and	  if	  there	  is	  a	  problem	  with	  it,	  it	  will	  not	  
be	  scored,	  and	  we	  will	  advise	  all	  system	  test	  coordinators.	  	  
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Test	  Booklets	  and	  Answer	  Booklets	  contain	  secure	  informa5on,	  therefore	  all	  test	  
booklets	  and	  answer	  booklets	  must	  be	  returned	  to	  Measured	  Progress	  on	  6me.	  	  Late	  
or	  missing	  booklets	  cons5tutes	  a	  serious	  security	  breach	  and	  could	  result	  in	  the	  
invalida5on	  of	  student	  results	  for	  schools	  and/or	  systems.	  School	  test	  coordinators	  
are	  responsible	  for	  returning	  all	  materials	  to	  the	  System	  Test	  Coordinator.	  	  The	  
System	  Test	  Coordinator	  is	  responsible	  for	  collec5ng,	  inventorying,	  and	  returning	  all	  
test	  booklets	  to	  Measured	  Progress.	  
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Another	   test	  security	   issue	   is	   in	   the	  administra5on	  of	   the	  test.	   	  Statewide	  tes5ng	   is	  
dependent	  on	  standard	  administra5on	  so	  that	  no	  student	  has	  an	  unfair	  advantage.	  	  A	  
security	   breach	   violates	   tes5ng	   procedures	   and	   gives	   an	   unfair	   advantage	   to	   a	  
student	  or	  to	  a	  group	  of	  students.	  
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Guidelines	  for	  accommoda5ons	  are	  included	  in	  the	  OPI	  CRT	  Accommoda+on	  Manual	  
for	   Spring	   2011,	   the	   2011	   Guidance	   Memo,	   and	   the	   2011	   CRT	   Accommoda+ons	  
PowerPoint.	  All	  are	  online.	  	  The	  Guidance	  Memo	  is	  also	  included	  in	  the	  package	  from	  
OPI.	   Accommoda5ons	   are	   designed	   to	   maintain	   the	   integrity	   of	   the	   tes5ng	   while	  
providing	  assistance	  to	  students	  without	  giving	  anyone	  an	  unfair	  advantage.	   	  Be	  sure	  
to	  review	  the	  Guidance	  Memo,	   	  the	  PowerPoint,	  and	  the	  Test	  Coordinator	  materials	  
for	  guidance	  and	  include	  that	  guidance	  in	  all	  training.	  	  

Remember	  accommoda5ons	  are	  determined	  on	  an	  individual,	  not	  a	  group,	  basis.	  	  	  

For	  the	  CRT,	  standard	  accommoda5ons	  are	  available	  to	  all	  students	  on	  an	  individual	  
basis	   including	   in	  an	   IEP	  or	  504	  or	  LEP	  plan	  or	  part	  of	   the	  student’s	  classroom	  and	  
assessment	  rou5ne	  for	  2-‐3	  months	  prior	  to	  tes5ng.	  	  
	  



38	  

Do	  not	  answer	  ques5ons	  related	  to	  the	  test.	  	  It	  is	  important	  to	  provide	  instruc5ons	  
and	  direc5ons	  prior	  to	  the	  test	  and	  to	  write	  reminders	  on	  the	  board	  such	  as	  when	  to	  
stop,	  not	  to	  go	  back	  to	  a	  previous	  session,	  to	  check	  answers,	  to	  return	  to	  ques5ons	  
and	  try	  again.	  	  These	  are	  global	  reminders	  which	  you	  may	  repeat	  to	  the	  en5re	  group	  
during	  tes5ng;	  however,	  it	  is	  recommended	  that	  you	  advise	  students	  ahead	  of	  5me	  	  
that	  you	  may	  interrupt	  the	  group	  to	  give	  them	  a	  5me	  check	  and	  to	  remind	  them	  of	  
the	  above.	  
	  
Covering	  or	  removing	  materials	  is	  important.	  	  It’s	  impossible	  to	  list	  everything	  that	  
might	  be	  on	  the	  walls	  or	  desks	  or	  back	  of	  desk	  chairs	  or	  floors	  in	  all	  classrooms;	  
however,	  “when	  in	  doubt	  call	  or	  remove.”	  
	  	  	  
And	  calculator	  screens	  should	  be	  cleared	  by	  the	  teacher	  both	  before	  and	  aier	  
calculator	  use	  sessions.	  	  
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Body	  language	  is	  powerful.	  	  Even	  walking	  up	  and	  down	  and	  the	  aisles	  and	  stopping	  by	  
a	  student	  can	  influence	  the	  student.	  	  
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Repor5ng	  tes5ng	  irregulari5es	  is	  required.	  	  Some	  test	  irregulari5es	  are	  not	  
serious,	  but	  they	  do	  need	  to	  be	  reported	  both	  by	  a	  phone	  call	  to	  the	  state	  
assessment	  director	  followed	  immediately	  by	  a	  completed	  Tes5ng	  Irregularity	  
Report	  (TIR).	  	  It	  is	  located	  in	  the	  back	  of	  the	  Test	  Security	  Guidelines	  and	  will	  
also	  be	  online.	  	  
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It	  is	  impera5ve	  that	  everyone	  involved	  in	  the	  test	  administra5on,	  maintaining	  
secure	  materials,	  or	  ensuring	  an	  environment	  for	  standardized	  test	  
administra5on	  be	  trained.	  
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The	  forms	  listed	  on	  this	  slide	  will	  be	  mailed	  by	  OPI	  the	  week	  of	  February	  7.	  	  The	  forms	  
are	  also	  online.	  
All	  teachers	  who	  administer	  the	  CRT	  or	  CRT-‐Alt	  should	  receive	  an	  informa5on	  sheet	  
outlining	  the	  training	  they	  should	  expect.	  	  This	  is	  Form	  1.	  
Forms	  2	  and	  3	  are	  specifically	  for	  system	  test	  coordinators	  and	  principals/authorized	  
representa5ves.	  	  The	  forms	  that	  are	  mailed	  by	  OPI	  have	  barcode	  labels	  on	  them	  for	  a	  
specific	  system	  for	  the	  test	  coordinator	  and	  for	  specific	  schools	  for	  principals/
authorized	  representa5ves.	  	  These	  must	  be	  signed	  and	  returned	  to	  Measured	  
Progress	  with	  the	  used	  answer	  booklets.	  	  	  



Please	  note	  that	  all	  three	  forms	  include	  expanded	  reminders	  about	  accommoda5ons;	  
some	  of	  the	  reminders	  are	  not	  in	  the	  accommoda5ons	  manual	  or	  guidance	  memo	  but	  
are	  important.	  	  
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Form	  2	  outlines	  the	  responsibili5es	  and	  includes	  accommoda5ons	  reminders.	  	  
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Form	  3	  outlines	  these	  responsibili5es	  including	  fostering	  an	  environment	  to	  ensure	  
the	  security	  of	  materials	  and	  standard	  administra5on	  of	  the	  assessments.	  	  
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Three	  important	  manuals.	  	  	  
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Should	  a	  student	  miss	  a	  session	  (s)	  of	  the	  assessment,	  the	  student	  may	  return	  and	  
take	  the	  other	  sessions	  with	  her/his	  classmates.	  	  Test	  administrators	  should	  arrange	  
make-‐up	  tests	  for	  the	  missed	  sessions.	  	  Make-‐up	  sessions	  should	  be	  conducted	  by	  
trained	  test	  administrators	  and	  follow	  the	  standard	  administra5on	  prac5ces.	  	  	  
	  
When	  a	  student	  has	  missed	  a	  math	  session,	  be	  careful	  to	  ensure	  that	  a	  student	  does	  
not	  have	  a	  calculator	  during	  a	  non-‐calculator	  session	  nor	  has	  the	  opportunity	  to	  
return	  to	  a	  non-‐calculator	  session	  or	  other	  session.	  
	  
If	  during	  classroom	  instruc5on	  and	  assessment,	  disrup5ve	  students	  are	  sent	  to	  
different	  loca5ons	  to	  complete	  their	  work,	  plan	  ahead	  for	  doing	  the	  same	  for	  the	  CRT.	  	  	  
Disrup5ve	  students	  should	  not	  interfere	  with	  the	  performance	  of	  other	  students.	  	  
Plan	  ahead	  also	  in	  case	  a	  previously	  non-‐disrup5ve	  student	  is	  disrup5ve.	  	  	  
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The	  schedules	  on	  this	  and	  the	  next	  slide	  are	  excerpted	  from	  Volume	  2	  of	  the	  2011	  
January	  JUMP.	  	  Please	  refer	  to	  it	  for	  more	  details.	  	  
	  
These	  are	  important	  test	  administra5on	  dates.	  	  
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And,	  these	  are	  important	  AIM	  dates.	  
	  
Please	  remember	  to	  communicate	  with	  your	  AIM	  staff	  and	  work	  together.	  	  
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Again,	  plan	  ahead.	  	  



There	  is	  another	  PowerPoint	  online	  on	  test	  administra5on	  materials.	  	  	  It	  provides	  
more	  details	  about	  the	  shipments	  and	  materials.	  	  	  NOTE:	  	  Sadly,	  the	  wrapping	  paper	  
and	  ribbons	  will	  not	  be	  part	  of	  the	  shipments.	  	  
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The	  barcode	  label	  for	  2011	  has	  a	  new	  format.	  	  
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Please	  contact	  OPI	  assessment	  staff	  with	  any	  ques5ons.	  	  Thank	  you.	  	  
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